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Infinite Campus and Custom Computer Specialists, Inc.

About Infinite Campus

Infinite Campus is the nation’s most advanced Education Process Management System
(EPM), powered locally by Custom Computer Specialists, Inc. Infinite Campus is more
dynamic than traditional Student Information Systems, combining the features of
multiple data management programs into a single, integrated application.

Infinite Campus is the result of more than 10 years of market research, product
development and real-world experience. Designed from the ground up to be completely
web-based, district-wide, and fully integrated, Infinite Campus has set a new standard for
education process management solutions.

Infinite Campus uses a single district-wide data warehouse. Its robust Relational
Database Management System (RDBMS) provides shared information across the district
in real time without having to perform tedious import/export procedures. Since the
information is being shared throughout the district common data elements such as student
demographic and enrollment information only need to be entered once, thereby
improving data accuracy.

About Custom Computer Specialists, Inc.

Headquartered in Hauppauge, NY, Custom Computer Specialists, Inc., is the leading
privately held Long Island based technology solution provider. Celebrating its 27" year
in business, Custom delivers a wide array of technology services including: project
management, on-site staffing and outsourcing, networking and wireless solutions,
desktop installation, service and support, professional development and product sales and
procurement. Custom has been the recipient of a host of recent industry awards and
recognition including Top 200 Private New York Metro Companies (Crain’s NY
Business), #1 Technical Consultant (LIBN) and a prominent ranking on the
VARBusiness 500.
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STANDARDS REPORT CARD
Description

Standards based report cards can be created in Infinite Campus. These types of report
cards allow teachers to report on student abilities and progress towards achieving these
standards rather than subject grades (i.e., Participates in class, Understands Math
concepts).

Target Audience
This manual is intended for District and School administrators who determine the
standards requirements for grades.

Objective
The purpose of this manual is to assist administrators in creating and maintaining
Standards Based Report Cards.

Vocabulary

Active Mask — Grading Tasks must be ‘activated’ in order for the teachers to post grades.
Usually they will be activated for a short time, and then deactivated. This will prevent the
teachers from changing the grades after the report cards have been printed.

Grading Comments — This is a list of pre-determined comments that can be added to the
report card. They are set up at a School Level.

Score Group — The Score Group is used to create the list of grades to be posted to each
standard (i.e., 4 — Exceeds Standards, 3 — Meets Standards). The Score Group is set up at
a District Level.

Standards — These are the abilities/goals that the student is graded on (i.e., Verbally
expresses ideas clearly, Participates in Math class). The standards are set up at a District
Level.

Standards Bank — In Infinite Campus all Standards are created and stored in the
Standards Bank

Standards Report Card 1
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SET UP SCORE GROUP

Description
The Score Group is used to create the list of grades to be posted to each standard (i.e., 4 —
Exceeds Standards, 3 — Meets Standards). The Score Group is set up at a District Level.

1. Navigate to: Grading & Standards > Score Group/List.

2. Click on the <New> button.

3. Type the Name of the Score Group. It is recommended to use names that define
the type of grades being calculated (i.e., Standards, Effort).

4. Type the Name of the first score — this will display for the teacher when grading,
and can print on the report card in a Legend box (i.e., Exceeds Standards, Needs
Improvement). This field has a 30 character limit.

5. Type the Score — the score that will print on the report card (i.e., 1, 2, 3, 4).

6. Type the Sequence — this will determine the order that the scores display.

7. Leave all the other fields blank.

8. Click on the <Add ScoreListIltem> button to add another score item.

9. Click on the <Save> button.

Score Group Detail
*Mlame

|Standards Score |

Score List kems Detail
Credit  Min GRA Urseighted Bonus
Del Mame Score Coeff. Percent “alue GPA Value Points Sequence

x iExceeds S‘tandsH-'-l HIZI || || 0
X Meets Stancard |3 o | \ 0

I
I
[0
0

1]

* iElElDW S‘tandarci 51 i EIII : | | i |

|
|
¥ Minimally Meets| |2 o [ | |
|
|

X Nt Applicable (A |0 i I
| 2dd ScoreListtem |

If a score group needs to be removed, click on the delete button (X) to the left of the
score group name, and it will be deleted when the changes are saved.

2 Set Up Score Group
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SET UP STANDARDS
Description

Standards are the abilities/goals that the students are graded on. They must be set up
under a group (or Parent) heading (i.e., Reading, Mathematics, Work Habits). They will
print on the report card under that group name. A district can choose to create Major (or
Grandparent) groups as well. When the Campus report card is printed, only the highest
group (or grandparent, great-grandparent) will print in a highlighted box.

1. Navigate to: Grading & Standards > Standards Bank.
2. Click on the <New Group> button.

3. Type the Name of the group. This name will display on the report card as the
Header for the group. The groups will display on the report card in alphabetical
order. This can be controlled by typing a number before the name. In addition, in
order to separate out the Groups by Grade Level, it is recommended to input the
Grade Level as well.

4. Choose the Scoring Rubric from the dropdown list. This list will display all the
Score Groups set up. All the Standards attached to this Group will use the same
Scoring Rubric. Therefore, if different Scoring Rubrics need to be used within
the same group, it is recommended to create a ‘child’ group (or sub-group) using
the different Scoring Rubric.

5. If creating a ‘child’ group (or sub-group), choose the Parent Group from the
dropdown box.

6. Enter Comments or Description if needed.

7. Click on the <Save> button.

*Name

[[1-1] LISTENING/SPEAKING |
ScongRubie

Standards Score v

Parent Group -

Accept Credit Overflow

|

Comments

Description

8. Repeat for all groups.

Set up Standards 3
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10.

11.

12.

13.

14.

15.

To add the standards, click on the <New Standard> button.

Type in the Name of the standard (75 character limit). Standards can only be
entered in the system once, so if it needs to be included in under several parents
(i.e., Participates in class), the name can be changed subtly to create different
standards. (i.e., Participates in Math class, Participates in Science class). If the
standard is needed in different grades, see the Special Note below for suggestions.

Type in the Seq of the standard. This will determine the order that the Standards
display for the teacher when grading and the order they will print on the report
card under their parent group.

Choose the Parent Group/Standard from the dropdown list. The Standards will
print on the report card in order within the Parent Group selected (if Seq was not
entered, the standards will print in alphabetical order).

Enter Comments or Description if needed.

Click on the <Save> button.

Name

[[1-2-71 Reads aloud fuently |
Fu mE:er - _S_-eq - .-P;J-s-ds t|:| ﬁansc?ipt

f | o | O

*Parent Group/Standard '
| [1-2] READING
Comments

Description

Repeat for all standards.

&5 Special Note:

It is recommended to control the parent groups and standards by inputting the
grade, the group number, and the sequence number in brackets before the
name. This will allow for the same standard name to be used several times
(i.e., [1-1-3] Works well with others, [1-2-15] Works well with others).

This recommendation will ease use when assigning standards to Grading Tasks
and printing on the Standards Report Card.

If using a custom report card, the grade in brackets can be easily removed by
the programmers.

Set Up Standards
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STEPS TO ACTIVATE THE STANDARDS

Description
Standards must be activated in order to be attached to a course. All the School Standards
set up for the district will display (in addition to the High School Credit Groups).

1. Choose the Year and School needed on the top bar.

2. Navigate to: System Administration >Resources > Resources.

3. Click on the School Standards tab.

4. Click on all the Standard Groups (parents or grandparents) you created to place a
check on them.

5. Click on the <Save> button. Repeat for all schools needed.

o

urriculum Standards
[1-1] LISTENING/SPEAKING

[1-2] READING

[1-3] WRITTEN COMMUNICATION

[1-4] MATHEMATICS

[1-5] SCIENCE

[1-6] SOCIAL STUDES

[1-7] SUPPORT SERVICES

[1-8] WORK HABMS/CONDUCT OWERALL
[1-5] COMMENTS

Career Development and Occupational Studies
Englizh Language Artz

Heatth, PE, Family and Con=umer Sciences
HS Credit

L]
ol
L]
[]

Activate the Standards 5
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ADDING THE STANDARDS TO COURSES (GRADES)

Description

The Standards must be added to each course they will be used for. In most Elementary
schools, the courses are set up as their grade level (i.e., 01 = Grade 1, 02 = Grade 2). In
addition to adding the standards to the course, the Homeroom checkbox must be checked

in order for the teacher’s name to display on the report card.

1. Navigate to: Scheduling > Courses. Choose the Course (grade level)

2. On the Course tab, click on the Homeroom checkbox. This will display the
teacher’s name from this class on the report card. Then, click on the <Save>

button.

01 Grade 1 HR

Course | Sections Grading Tasks Standards Composite Gradin Schedulin:
| ] 9 | P 9 9

[ 3ave ¥ Delets

Course Editor

CourselD 5114
AT

State Code

Schedu!@ng Priority

I
]
Type

Homeroom

e
|Grade 1 HR

Departmert

b

M_a_x Student.s -

27

Bonuz Points

O
I |

Alloww reguests

O

Terms Schedules Periods

Active

Sections to Build
o
Required

O
I |

Unit Attendance

]

3. On the Standards tab, add all the Standards needed for the report card.

a. Click on the <New> button.

b. Choose the Standard from the list.

c. Check each term the grading task will be needed in the Term Mask
section. Usually Standards have all terms checked off.

d. Check the term to activate the grading task in the Active Mask section.
When the term is active, the teachers can post the grades for that task.
Although the Grading Task can be activated (or deactivated) on each
course individually by checking the box here, the Active Masks are
usually controlled en-masse by using the wizard in Grading & Standards
> Grading Window.

Adding Standards to Courses
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*Standard
[1-1-1] A=ks questions for clarification W |
Default Gradebook Tagk

L]
Term Mask Term 1 ¥ Term 2 [+] Term 3 |¥| Term 4
Active Mask Lrerm 1 L Term2 [ Term3 [ Term 4

e. Click on the <Save> button. Repeat for all Standards.

Standards Alignment

Standard or Benchmark Standard Group Sub-Group Scoring Rubric
[1-1-2] Comments appropriatehy [1-1] Standards Sco s

LISTEMING/SPEAKING =

[1-4-2] Numeration [1-4] MATHEMATICS Standards Sco
[1-4-5] Underztand= math concepts [1-4] MATHEMATICS Standards Sco
[1-2-1] Applies decoding strategies [1-2] READING Standards Sco
[1-2-21 Comorehension [1-21 READING Standards Sco™

7 Adding the Standards to Courses
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SET UP GRADING COMMENTS

Description
Grading comments can be set up at a School Level and used by all teachers in that school.
They are used to keep comments consistent throughout the school.

1. Navigate to: System Administration > Grading & Standards > Grading
Comments.

2. Select the school on the top bar.
3. Click on the <New> button.
4. Type the Comment — maximum of 200 characters.

5. Code — type in the code if used by the district. The Code allows the teacher to
choose comments by typing in the codes needed instead of choosing from a list.

6. Click on the <Save> button.

7. Once saved, the comments will display in the top section in alphabetical order
(regardless of the Code entered). Repeat for all comments needed.

H\Grad“mg Comments I
[ save [ ] New 3 Delete

Grading Comment Editor

School Name

Lowve Elementary A pleazure to have in class.
Lowve Elementary Always puts forth best effort.
Love Elementary Always wiling to azsist in clazs.
Love Elementary Excellent worker.

Lowve Elementary Much improved.

Lowve Elementary Needs help with homework.
Love Elementary Needs improvement.

Love Elementary Unfocused.

1
2
3
4
g
&
7
]

Grading Comment Detail
School

| Love Elementary

Comment
Easily distracted.

8 Set up Grading Comments
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&S Special Note:
1. These comments can be ‘spell checked’ by pressing <CTRL>-
<SHIFT>-<L>.

2. Many districts need the comments to display ordered by type (i.e.,
positive, negative, improved, behavior). This can be achieved by
putting a ‘code’ in front of the actual comment (i.e., 1.1, 1.2, 1.3, 2.1,
2.2). These ‘codes’ can be edited out of a custom report card but not
the “canned” report cards.

3. Many teachers will choose more than one comment to display on the
report card. In order to separate them, it is recommended to put a
period after each comment. If the district is using a custom report
card, there will be a character limit on the comments entered. If the
district is using a Campus report card, there is no limit on the
comments.

Set up Grading Comments
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SET UP BASIC STANDARDS REPORT CARD

Description
A basic report card consists of Standards for the quarters needed. Comments can be
added by quarter or for all quarters.

The following must be set up before configuring the grades to print to the report card and
transcript correctly:
e Score Group (see page 2)
Standards (see page 3)
Activate the Standards (see page 5)
Adding Standards to Courses (see page 6)
Grading Comments, if needed (see page 8)

Report cards must be created before they can be used. While many districts choose to
have a customized report card created for them, most still need to create a standard report
card using the options provided by Campus so “canned” report cards can be printed any
time during the year for parent meetings.

1. Navigate to: System Administration > Preferences > Reports.

2. Click on the <New> button.

3. Type in the report Name (i.e., Grade 1 Report Card, Second Grade Report Card).

4. Choose Report Card from the Type list.

5. Click on the Publish to Portal checkbox if this card should display on the Parent
Portal. Grades will display on the portal as soon as they are posted.

6. Type in a Description if needed.

“Name *Type - Publish to Portal
iGrade1 Report Card ERepurt Card |+

_Descriptil:rn

7. Report Type — Click on the Standard Based Report Card button.

8. Page Layout — Click on the layout needed — Portrait |:| or Landscape [_1.

10 Set up Basic Standards Report Card
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Report Options
Report Type
O Conventional Report Card

@' Standards-Based Report Card

Page Layout
C‘ Partrait @' Landscape

9. Display Options —
a. Automatically displays the Attendance Summary by Daily Exact Term
which will print attendance by days on the report card.

Display Options
Attendance Summary
Period Course
@ Draily Exact Term
Daily (Halfivwhole Day) Term

b. Cumulative GPA, Class Rank, and Term GPA — Not used for Standards
Based report cards.

[ cumulative GPA
|:| Class Rank
[lTerm GPA

c. Student ID, Counselor, and Period — The Student ID is automatically
checked for Standards Based report cards. Click on the Counselor and
Period (the period of the courses) to print them on the report card.

Student ID |:| Counselor
[ Period

d. Score Comments — Click on the checkbox to print the Score Comments on
the report card. Click on the Terms to print — for all terms, click on all
boxes.

Score Comments
Term 1 Term 2 Term 3

Term 4

Set up Basic Standards Report Card 11
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e. School Comments (printed on all) — Comments entered here will print on
all report cards.

School Comment (printed on all)
If you have any guestions, please contact vour child's Guidance Counselor.

10. Grading Tasks — All the standards as well as the district’s grading tasks will
display. Choose the standards to print on the report card. More than one can be
chosen by using the <CTRL> or <SHIFT> keys. You might need to use the
scroll bar to scroll down to choose all the standards needed.

Grading Tasks || select all grading tazks

[1-1-1] A=ks guestions for clarification
[1-1-2] Comments appropriatehy
[1-1-3] Listen= and applies information
[1-1-4] Verbally exprezzes ideas clearly
[1-1-E] Listening/Speaking Effort

] Applies d ing strategies

Comprehension
] Reads aloud fluenthy

[1-3-3] Spellz assigned words correctly
[1-3-4] U=e of mechanics

[1-3-5] Write= legibhy/neathy

[1-4-1] Computaticn

[1-4-2] Mumeration

[1-4-3] Participates in Math class
[1-4-4] Problem =olving strategies
[1-4-5] Understand= math concepts
[1-5-1] Participates in Sci 25
[1-5-2] Understands =cientific concepts

11. Score Group — All the score groups for the district display. Choose the score
group(s) to print on the report card. More than one can be chosen by using the
<CTRL> or <SHIFT> keys. You might need to use the scroll bar to scroll down
to choose all the score groups needed.

Choose Score Groups to be printed on the report

Numeric Wt & Percent
Prog Rpt

Prog Rpt Indicators
Rubric

Standards Score
Work Habits

CTRL-click and SHIFT-click for multiple

12. Click on the <Save> button. Repeat for all report cards needed.

12 Set up Basic Standards Report Card
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Rolling Forward the Report Card to Next Calendar Year

Report cards are created in the current school calendar year. If the report cards are
needed in the next year, they must be ‘rolled forward’ to each year as it is created.

1. Select the Year and School where the reports are currently running.
2. Navigate to: System Administration > Preferences > Reports Roll Forward.

3. Select Source Reports — choose the report(s) needed. More than one can be chosen
by using the <CTRL> or <SHIFT> keys.

4. Select A Target Calendar — choose the next calendar year (this can only be chosen
after the calendar year has been created).

Report Roll Forward

This teol will copy the selected reports format to the target calendar.

SndlE LIER LIRS

Elem Report Card
Grade 1 Report Card
Transcript
Scheduie

| 08-09 Love Elementary |

5. Click on the <RUN> button.

6. The system will display the results.

Reports Roll Results

The following 3 reports had been added to calendar 08-09 Love Elementary
Report Name Type

\Elem Report Card 'reportCard
Grade 1 Report Card reportCard
Schedule schedule

Set up Basic Standards Report Card 13
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GRADE STUDENTS AND RUN REPORT CARDS

Description

Prior to running the report cards, the grading tasks must be activated, and the teachers
must post grades to the students.

Activating the Grading Tasks

In order for the tasks to be active and allow grades to be entered, the Active Mask
checkboxes in the Grading Tasks must be turned on. They are generally turned on by the
Wizard (although they can be turned on or off for a specific course using the Grading
Task tab on the Course).

1. Navigate to: Grading & Standards > Grading Window.

2. Select the School Year from the list (i.e., 06-07).

3. Select the Calendar from the list (i.e., 06-07 Love Elementary).

Select School Year
Chahging the selected School Year will update the Calendar st below

(o807 v |

Select Calendars
CTRL-click and SHIFT-click for mltiie

06-07 Darin Miccle Schaoal
0E-07 Double U High School
[06-07 Love Elemertary
06-07 Matorven Junior High
0E-07 Pre School Program
06-07 Fydell High Schoal

4. Click on the <Next> button.

5. Select the Standards to be made active (i.e., Participates in Math class). More
than one can be chosen by using the <CTRL> or <SHIFT> keys. You might
need to use the scroll bar to scroll down to choose all the standards needed.

14 Grade Students and Generate Reports
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Select Standards

CTRL-click and SHIFT-click for multiple

[1-1] LISTENING/SPEAKING

EFFORT

[1-1-E] Listening/Speaking Effort
[1-1-1] A=ks questions for clarification
[ ] Comments appropriatehy

[1-1-3] Listenz and applies information
[1-1-4] Verbally exprezses ideas clearhy
[1-2] ADING

| 1 Applies decoding strategies
[ ] Comprehension
[ ] Reads aloud fluenthy
4] Recalls and applies vocabulary
3] WRITTEN COMMUNICATION
[1-3-1] Applies zpeling =killz to writing
[1-3-2] Expresses ideas clearly
[1-3-3] Spells assigned words correctly
[1-3-4] Uze of mechanics
[1-3-5] Writes legibly/neathy
[1-4] MATHEMATICS
[1-4-1] Computation
[1-4-2] Numeration

6. Click on the <Next> button.

7. Choose the Term(s) you want to be made active (i.e., Term 1 for quarter 1, Term
2 for quarter 2).

Select Terms
Choose the Terms that you waht to make active for grading.

NOTE: Toturn off grading, leave all checkboxes unchecked.
NOTE: This overwrites ALL curvent Active Masks for the calendars and tasks you've selected.

D Term 1 HOTE: All of these flags default to being unchecked. The display does not
represent the current active mask flags for the calendar{s) and task{s)
[Term2 you've selected.

Term 3

|:| Term 4

8. Click on the <Update Active Masks> button.

All the courses will have the term chosen active for the Standards.

&5 Special Note:

The Active Masks should be turned off when the grading period has
been completed, before the report cards are printed. This will prevent
the teacher from changing the grade after the report cards have been
mailed out.

You will turn them off by completing all the steps above, but leaving
all the Terms unchecked in step 7.

Grade Students and Generate Reports 15
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Activate Canned Comments (Teacher Task)

In order for the teachers to be able to use the comments entered by the administrators,

they must activate them. This is only done once (for each course/section needed) and
will remain in the teacher’s preferences until turned off.

1. Choose the correct section from the list (on the top toolbar). Only teachers
assigned to teach the section will be able change these preferences.

2. Navigate to: Instruction > Admin > Preferences.

3. Click on the Use Canned Comments checkbox.

n Save

Teacher Preference
D Hitle Dropped Studerts

O Show Student Mumbers
Shawe Studert Pictures
Invert Seating Chart Auto-Placement (Statt from the bottom)
Use Seating Chart for Attendance

Use Canned Comments

Tealvv\@er Wieh Site URL

4. Click on the <Save> button.

5. Repeat all steps for each Course-Section needed.

Entering Grades (Teacher Task)

1. Choose the correct section from the list (on the top toolbar).

2. Navigate to: Instruction > Grading by Student. Grades can be entered using
Grading by Task as well.

3. Select the student to be graded. If the task that has NOT been activated, the term
will display but grades cannot be entered.

4. Choose the correct Score for each student from the list. The grades appearing in
the list are all the grade descriptions entered in the Score Group (i.e., Exceeds
Standards, Meets Standards [see page 2]). The grade (i.e., 1, 2, 3, 4) for the score
will display on the report card.

16 Grade Students and Generate Reports
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5. Click on the notepad icon (%’) to choose comments from the Canned Comments
list. More than one comment may be chosen. The teacher can enter customized
comments in the Comments field in place of (or in addition to) the canned
comments. These comments can be ‘spell checked’ by pressing <CTRL>-
<SHIFT>-<L>.

[#Grading By Student l
& save
Previous term | Anderson, Brian R - #12082 v |

: Task Percent Score Comments
grades dlsplay [1-1-1] Asks questions for clarification
as the grade.

» 2 Needs improvement.
>

Term 2 3 Greathy improved.
Current grade

displays as the

& i ,!Always puts forth best effort. Excellent worker,
o _—:""—'—SI | Exceeds Standards w !
grade description. |

6. Click on the <Save> button.

Editing Grades when Grading Window is Closed

Occasionally, administrators will need to edit grades after the grading window is closed.
This can be accomplished in the Course/Section, Grading by Task or Grading by

Student tab.
1. Navigate to: Scheduling > Courses.
2. Choose the course/section to be edited.

3. Click on the Grading by Task or Grading by Student tab.

4. Choose either the task to be changed (i.e., the standard), or the student to be
changed.

5. Choose the correct Score from the list.

6. Click on the notepad icon (%’) to choose comments from the Canned Comments
list. More than one comment may be chosen. Customized comments can be
entered in the Comments field in place of (or in addition to) the canned comments.
These comments can be ‘spell checked’ by pressing <CTRL>-<SHIFT>-<L>.

7. Click on the <Save> button.

Grade Students and Generate Reports 17
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Print Report Cards

Report cards can be printed for a batch of students or for an individual student.

Print report cards for a batch of students:

1.

2.

Navigate to: Grading & Standards > Reports > Report Card.

Report Options — choose the report card to print from the list. All the report cards
created for the school will display on the list. Choosing Display Options will
allow the user to create a report card for this one time only. The choices are the
same as creating a standard report card, (see page 10).

Ad Hoc Filter or Grade — choose an Ad Hoc filter or a grade to limit the number
of students’ report cards printing. This is a very complex report so it is suggested
to limit the number of students printing in a batch. However, A/l Students for the
school can be chosen as well.

Active Only — click on this checkbox to choose only active students’ cards.
Effective Date — enter the effective date of the report cards.

Sort Options — choose the sort option needed (Alpha, Grade/Alpha, Zip, Teacher).

Click the <Generate Report> button.

Report Card Batch Report

Thig report will batch print student report cards, 1 page per student suitable for handing out to students. Thiz iz a very
complex report, o0 try to limit the number of students run per batch.

Report Options Grade 1 Report Card % |
OR
Display Options

Ad Hoc Filter
Grade "

Active Only
Effective Date .10.?15."200TIH

LI @ apha O Gradetalpha O zip O Teacher

Generate Report

The report cards for all students selected will display in Adobe Acrobat format. They can
be saved or printed, but not edited.
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Print report cards for a single student:
1. Navigate to: Student Information > General.

2. Click on the Grades Tab.
3. Choose a Report Card Format — choose a report card from the list.

The report card for the individual student will display in Adobe Acrobat format. It can be
saved or printed, but not edited.

Sample Report Card

WASHINGTON UFSD SCHOOL DISTRICT GRADE 01 REPORT CARD 2007-2008 Page 10f 1
Student: Anderson, Brian R [1-1] LISTENING/SPEAKING — [1-6] SOCIAL STUDIES —
Student 1D: 12082 HEERE 1]2]3T4
School: Love Elementary | [1-1-1] Asks guesticns for clarification < ‘ | | [1-6-1] Participates in Social Studies 2
. Term 1 Comments: Needs improvement. class
Teacher:  Administrator, Rosanne [ #-1-2) Comments appropriately 3 [1-6-2] Understands social studies 2
[1-1-3] Listens and apalies infarmation | 2 concepts
Signatures: T - 3
[EFLELITerbaI.y expresses ideas clearly [1-7] SUPPORT SERVICES
Term
ATTENDANCE 1-1-E] Listening/Speaking Sfiort [ET T 1 e
Term 1 2 3 4 [1-7-1] Math remediation WA
n B 1-2] READING o
Days Presen 78 o ] o 021 Term 1-7-2] Reading remediation WA
Days Absent [ 0 0 o T T
; - 2
Pericds Tardy o o o a [12-1] Applies decoding stralegies 1 [1-8] WORK HABITS/CONDUCT OVERALL
Term
Academic Performance Level for Standards Score [1-2-2) Comprehension 4 T2 ]a]a
Nome ____ Score | GPA [1-2:3] Resals sbou fecntly : [1-8-1] Comes to school prepared A
l‘g:t;:;;:;r:s 5 ; [1-2-4] Recalis and applies vocabulary [i- ompletes classwark A
= = -8 = u
Mirimally Meets Standards 2 [1-3] WRITTEN COMMUNICATION [¥:5-9) Gompletes |
Below Standards 1 Term [1-8-4] Demonstrates seif-control u
Not Applicadle A Tz 2= [2-8-6] Listens and follows directions A
Appli Jiing skills to wri B 1-8-5] - A
*Comments: Please contact your child’s counselor 1] Applies spelling skills to writing 12 E C{es:eﬁ:.s others G
with any questions. precses kioas clearky a | [1-8-7] Uses time constructualy
[1-2-3] Spells assignad words corectly 4 [1-8-5] Warks independently v
| [1-34] Use of mechanics 2
| [1-2-5] Writes legiblyineatly 4 [1-9] COMMENTS _
! Term
HEEE
[1-4] MATHEMATICS . [2
Termi [-8-1] Comments 1T 1
1 2 3 Y C He does
n Biian wowd
[1-4-1] Computstion 2 oenent mram a 25 g
[1-4-2] Numeration 2 e
[1-4-3] Participates in Math class 4
[1-4-4] Problem solving strategies 2
| [1-4-5] Understands math concepts 3
[1-5] SCIENCE
Term
1 2 3|4
| [1-5-1] Participates in Scisnce class 2
-2] Understands scientific concepis 4
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GETTING HELP IN THE INFINITE CAMPUS SYSTEM

Description

Infinite Campus help articles are provided to give users a basic understanding of the
module or tab that they are viewing and what steps need to be done to modify that
information.

Infinite Campus has provided articles for all parts of the Campus product. Districts also
have the opportunity to enter their own help article text.

Many areas of the help have a Related Links section that allows users to access a PDF
Quick Reference document that they can save or print out for future use. Most articles
provided by Infinite Campus have a sentence or two describing the area in the product
and then detailed steps about additional features of that area. These steps are listed in the
Related Articles area of the Help tab.

Index | Search Help -

BRI O NTLRTE L

s
Related Links:

L1 Guick Reterence -
Student's Schedule

L1 uick Reference -
Walk In Scheduling

Related Articles:
3 Adding a Class to
an Empty Period [Edit]

3 Adding Starting
Dates to a
Section [Edi]

3 Dropping a Student
from a Course [Ed]

3 Deleting Sections
from a Schedule [Edi]

P Printing the
Student’s
Schedule [Edit]

Context Sensitive Help

1. To access Infinite Campus context sensitive help - From the Index, navigate to
the area where you need help. If you want more information on enrollments for
example, navigate to Student Information > General > Search. Search for a
student then click on the Enrollments tab.

2. Click on the Help tab. The help tab is the last tab available on the left hand side,
next to Index and Search. The Enrollments help articles and links will appear
under the Help tab on the left side of your screen.
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Index | Search | Help |

Viewing
Enrollments [Edit]

Path: Student
Information = Geneval =
Envaliment

The Enrollment tab wil
list &ll occurrences of a
studerit's enrollment in
the district. Because this
iz & historical view this
list could be rather long.

By default, the list of
enrollments iz by grade
level first, then by
enroliment start date. To
rearder the list of
enrollments, click the
bilue bryper-linkec
headers in the
Enrollment Editor list.
The list of enrollments
can be zorted by Grade,
Calendar, Start Date or
End Date.

The enrollmert can be
edited if a cliphoard icon
iz listed in the Edit
calumn.

Abbate, James J  rickname: Jimmy @Corﬁad éDDcument ?Medical-.&llergy
M| Grade:08 654370028 DOB10/10/1993 Gender:M
District ploy L District

l @ PO5 Depusitl School Choice l'

o] g aphics[ iti l 1d: l i hi | Enr |
&Prin{ Enrolment History j e J Mewy Enroliment History
Enroliment Editor

Edit | Grade Type Calendar Start Diate

E’ 08 P 06-07 Darin Middle School
Start Statws: 0011 Enraliment in buliding or grade
Encf Status:

071032006

[E3 o7 P 05-06 Darin MS
Start Status: 0017 Envolitnent in buliding or grade
End Status:

090652005

06/30/2006

Ef’ o0& P 04-05 Love Elementary 08/07 /2004
Start Status: 0011 Envoliment in building or grade

End Status:

062452005

[Ed 0s F
Start Status: SN
End Status.

03-04 Elem1-1 09/0352003

062552004

¥ o4 2
Start Status: SN
Enhoi Status: EY

02-03 Elem1 090452002

062712003

¥ oz [ 01-02 Elem

Start Status: SN
End Status: EY

09/05,2001

OB25/2002

EEE P 00-01 Elem

Start Status: SN
End Status: EY

09/06/2000

06222001

F o P 99-00 Elem

Start Status: £
End Status: EY

06202000

062352000

Search Tab Help Option

There are two ways to search for Help, using the ‘Quick Search’ and ‘Advanced

Search’.

1.

To search for help articles, click the Search tab on the left-hand side of the

screen.

Select the Help option from the dropdown list.

Quick Search — Enter a keyword that you want to search by. If the search field is
left blank all help articles available will be returned.

Index Search | Help -

Search far &
| Help

|Enrallment3

Advanced Search ==

Search Resutts: §

..;f Adding hewy Enrolment Recards
...} Adding Mewe Enroliments

-.:/ Deleting an Enroliment

-.;a Detailed Enrallment Infarmation
& Editing Exizting Enroliments

...} Ending Enrolliment Records

-.:/ Student Enraliments

B Vievwing Enraliments

Help
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Advanced Search — Click on the <Advanced Search> button. The advanced search
options will display in the box on the right. Search for the item needed using the options:

1. Search — choose the Help option from the dropdown list:
a. All of Help — searches for all articles (default)
b. Help Articles — searches for Infinite Campus help articles
c. Documentation/Tutorials — searches for articles that have ‘documents’ or
‘tutorials’ attached
d. Custom Articles — searches for articles marked as ‘custom’
2. For — searches for the module help is required for (i.e., Gradebook, Attendance
Letters).

Start Date — searches for Help documentation created or modified after this date.

4. End Date — searches for Help documentation created or modified before this date.

The help articles for some features are not available through context sensitive help,
and can only be accessed using the Search tab option.

22 Help



(USTOM (OMPUTER =

SPECIALISTS, INC.

Right People. Right

Results) CampUS

REFERENCES

For more information about Standards Based Report Cards in Infinite Campus refer to the
following Quick Reference Guides.

Quick Reference:
Quick Reference:
Quick Reference:
Quick Reference:
Quick Reference:
Quick Reference:
Quick Reference:
Quick Reference:
Quick Reference:

Quick Reference:

Grading & Standards — Score Group

Grading & Standards — Standards Bank

System Admin — Resources — Resources — School Standards
Scheduling — Course Standards

System Admin — Grading Comments

System Admin — Preferences — Reports

Grading / Standards — Grading Window

Instruction — Preferences

Instruction — Grading Tasks

Grading & Standards — Report Cards

Infinite Campus Quick Reference Guides can be accessed via the system Help tab and
Help option under the Search tab or in the Help Library of the Infinite Campus User

Support site.

References
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